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» Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:
Format values that are:

above || the average for the selected range
_|abave
below
equal or above
equal or below No Format Set
1 std dev above
1 std dev below [
2 std dev above
|2 std dev below
3 std dev above
3 std dev below

Ok, ][ Cancel ]

quvf V£ 3BpF L 4 vf JVf x§ v Tvf gxf
Uddg Lf U F fdv Q & q A EF v L F
qdfd f gd qfF R "33 uf F Wafq Pl
W P ] dagffud xff ]
] I R N
More Rules Top/Bottoyn Rules Conditjonal Formatting yx Fuf

Format only values that are above or Select a Rule Type uf £

Format values that, § f Edit the RulesDescription betow avérage
P q U stdyddv Bbove ¥  are
17-a q > . 12 g W
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.0 .00
00 .0

B2

A

Student1
Student2 9
Student3 1
Student4 12
Student5 10.5
Studentf 12.25
Student? 14
Student8 135
Studentd 14

Student10 | 8]

|2 std dev below

Hew Formatting Rule

Select a Rule Type:

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:

Format values that are:

above "

above

below

the average for the selected range
equal or above
equal or below

1 std dev below [
2 std dev above

OK

]’ Cancel ]

3 std dev above
3 std dev below
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Akron i 80% {80%
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Mew Formatting Rule

Select a Rule Type:

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unigue or duplicate values

* Lize a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:
Format Style: [ pata Bar v| [ show Bar only

Minirnum Maximum

Type: |.-5.ub:|maﬁ-: w | |.-5.ut|:|ma1j|: w |
Value: | | s

Bar Appearance:
Fill Color Border

|5|:|Ii|:| Fil w | |- w | |N|:| Border | w | |- |
[ Megative Value and Axis... ] Bar Direction:

preview: [ ]

[ Ok ][ Cancel ]

21g

v Fokmaf all cells bgsedforRirheir values Select a Rule Type
Data Bar § Egiit:me Rule Description Format Styles qf

IR VIC) I VY-V w P vd

f Show baronly Hu J] Q WPdta Bar W afQ af

] a § Fd
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Data V 4 30 @WAT f Automatic

Select a Rule Type:

» Format all cells based on their values
» Format only cells that contain
» Format only top or bottom ranked values

» Format only values that are above or below average

» Format only unique or duplicate values
» Lse a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:
Format Style: |Data Bar T | ] show Bar Only

Minirnium Maxirnum

Type: |Numl:|er W | |Number w |

Value: |3 |3III

Bar Appearance:
Fill Color Border

|Sn:n|iu:| Fill “ | |- “ | |Nn:| Border  |w | |- |
[ Megative Value and Axis... ] Bar Direction:

. Data Bara3pdu Bar ;\ppearance JVd
(23 a3 S | PR W
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Bar Appearance:
Eill Calar Border

Solid Fil ~ [ -~ Mo Border

Salid Fill

Gradient Fil pnd Axis. .. Bar Direction:

23 q %

a Wdd § f Solld border Who border DataBarqgdn af Qf
f f gfuW WData Bar VY FQ 133

bar direction dy Luds Yy ] Jdbf VT
F 3 Wiy £ (24 g
BFUYUF AF ExceD x = CGuttkt)
qgd C3CH |, J] Daté Bar 18 gy~ . dd ]
gf <  BagDirection £qf . Right to Left y

Bar Appearance:
Eill Colar Border

Solid Fil v | [ v No Border |+ | ||

Megative Value and Axis... ] Bar Direction: |Context

_ fContext
Previey .r o -Right

Right-to-Left
QK [ [ Cancel
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Megative Value and Axis Settings @g|

Megative bar fill color

(*) Fill color:

(") Apply same fill color as positive bar

Megative bar barder color

() Border color: E

{(*) apply same border color as positive bar
Axis settings
Select axis position in cell to change the appearance of bars for negative values
{*) Automatic (display at variable position based on negative values)
() Cell midpoint
(") Mone {show negative value bars in same direction as positive)

Axis color:

[ Ok, l [ Cancel

25 g~

AFilgQdior Nggative barfill color
. f
Apply same fill cdloRas positive bar

Negdfive bar border color y VR §
Foagdfd f
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Home Insert Page Layout Formulas Data Review View

Paste S =i Merge & Center - | B~ e, » | %2 .00 | Conditi
o = = 0 Formatt

-

Clipboard Alignment Mumber

Al Megative Value and Axis Settings

A Megative bar fill colar

_!_BI ) Fill color:

() Apply same fill color as positive bar

_. .[} _} Megative bar border color

() Border color: E

- (%) Apply same border color as positive bar
Axis settings
Select axis position in cell to change the appearance of bars for negative values
(¥) Automatic (display at variable position based on negative values)
() Cell midpoint
() Mone (show negative value bars in same direction as positive)

Axis color:

1]
2
3
4
5
6
7
8
9
10
11
12

0K l [ Cancel
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W LWy ]] Qf
y Type .qf

Mew Formatting Rule

Select a Rule Type:

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unigue or duplicate values

» Usze a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:
Format 5tyle: | 3-Color Scale o

Minimurl 2-Color Scale

point Maxirnurm
Type: |Mumb 3-Color Scale centile w | |Formula
- Data Bar

Value: |0 Icon Sets ﬁ

Color:

Preview:

Color Scale xf q d

19 v XP

Rlew Formatting Rule g More Rules VY q W

Format Style  qf ) Edi fhe RuldyDescriptin
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JVd . Vf BLAUFColar, qf 3-CGolor Sqatty
Bl g~ 10 ¥ . 4 NugabeRof y yiype qf

A= | ookl - Microsoft Excel

Home Insert Page Layout Farmulas Data Review

Paste ; I U g =
- ¢ - = B

Clipboard ra i Alignment Number

B14
A

Mew Formatting Rule

Select a Rule Type:

student1
student2
student3
student4
students
student&
student?
student8 Edit the Rule Description:
student9

student10
3 student11

4 |student1? Minimum Midpaint Maximum
5 student13 Type: |Number v | |Percenﬁle v | |Highest value v |

16 student14 16.75 value: [10 |50 |
17 student15 - Color: | ¥ | | v

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are abave or below average
» Format only unique or duplicate values

» Use a formula to determine which cells to format

[da R« RIES s xR NS RE S RE

Format all cells based on their values:
Format Style: |3-Cu:u|0r Scale w |
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—-/ Home Insert Page Layowut Formulas
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- 9 =53 Copy
aste
= # Format Painter |

Clipboard = |
MG
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MNormal Quality Satisfacation Efficiency
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Arial

Centered Quality Satisfacation Efficiency
Acron @& 95 » 82 - g9
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Chicago 2 65 ™ 75 ® 95

1
2
=
4
=
5]
[
8
=

Indented Quality Satisfacation Efficiency
Acron @905 paz 29
Boise ™76 @95 @ 100
Chicago 65 ™75 @95
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16 |lcon Only Quality Satisfacation Efficiency
17 |Acron » L J » [

18 |Boise &) L J L J

19 |Chicago ®)] ™ L J

20

21 |Tricky Quality Satisfacation Efficiency
22 |Acron as @ a5 gz < g9
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Icon Set f Icon Style qf Edit The R®eFDescription Vs . D
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Mew Formatting Rule

Select a Rule Type:

= Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:
Format Style: |1con Sets

w [ Reverse Icon Order

Icon Style: Io oY - ] ] show Icon Only

Display each icon according to these rules:

Value Type

when value is z| |Percent
when < 67 and -| |Percent

when < 33

] [ Cancel
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7 - bl Mew Formatting Rule
Clipboard Font

D6

Select & Rule Type:

» Format all cells based on their values

A » Format only cells that contain
2011/04/06 » Format only top or bottom ranked values
2011/04/07 » Format only values that are above or below average
2011/04/08 » Format only unique or duplicate values
2011/04/09 » Use a formula to determine which cells to format
2011/04/10
2011/04/11 Edit the Rule Desciption:

M Format values where this formula is true:
2011/0413

2011/04/14
2011/04/15
2011/04/18

2011/0417 AaBbCcYyZz

2011/04/18

=abs(today)-4)1<4 R
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