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1.  

 

ԄԂ   ԅ  ӽ Ӻ   Ԓ ӱ    Ԛ Ӻ   ӽ Ӻ  Ӻ ӵ : 

1-  ӱ  ԄԂ   ԅӺ 50,000$ӺԂ ԇԜ  ԛ  Ӻ ԄԂӳ Ӻ  

2-      ԄԂ ӳ   ᴙԂ   Ӻ ԛ  ԓӺ Ӻ 

3-Ԓ  ԓӺ Ԅ  ԅӺ 10% ӺԂ  Ԃӳ Ӻ 

4-ӳ Ӻ ӺԂ ӺԄ Ԃԅ    ԓӺ  Ԝ Ԃԅ   ԚӺԂ  ԅӺ  ԓӺ  ԆԄԂ Ԇ   ԄԂ  Ԝ

.  Ӻ ԅӺ Ӻ 

ԄӺ ӺConditional Formatting  ֑ԅ   ԛԂԜ    ֑  Ԓ  Ԓ  ԅӺ ֑ӺԜ  

 ԅӺ ԛԂ ӺData Bar ӱColor Scale  ԜIcon Set  ӽ Ӻ  Ӻ  ӵ        

. Ԃ 

Conditional Formatting Ԓ   ֑Ӻ    Ԇ Ӻ  ӱ   Ԓ  ԅӺ ԛԂԜ   

 ӺԄ Ԓ   Ԝ  Ԃ ԂӺԂ Ӻӱ   Ԓ   ԄӺ  Ԋ  Ӻ  ӽԄ  Ӻ 

 ӽԄ  Ӻ  ԄԂ Ԝ Ԃ  Ӻ   Ԋ  Ԛӵ Ԇ Ӻ  Ԑ Ӻ  Ԓ     ԄԂ ֑

. Ӻ 

 ӺԄӺExcel2007 ԄӺ Ӻ  Ԅ  ӱConditional Formatting      Ԝ Ӻ ԛ  ԛԂ  Ԅ

 Ԇ ԚӺ  ԏ   Ԃ  ԄԂ  ԄԂ Ԅ ֑ Ԃ  ԄӺ Ԃ Ԅ  ᴙԄ. 

 ԄԂExcel 2010 ԄӺ Ӻ  ᴙ  ᴙ   Conditional Formatting   ԅӺ ӱ Ӻ ԛ  Ӻ

 ԄԂ  ӺData Bar Ԝ ӱ  ԂӺ Ӻ ԚԂ  ԂԄӺԜ  ԛ  Ԃ ӺԄ  Ԃ Ӻ    .....Ԝ ӱ 

ԓӺ ԅӺ ӵ ӺԂ .Ԃ  
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2.  ԄӺ Ӻ  ԚӺ    ԅӺConditional FormattingӳԂ  Ӻ  Ԃ 

  ԄӺ Ӻ ӱ    ԅ  ԄԂ  ԄConditional Formatting ᴙ  ԄԂHome ԄԂ Ԝ

 Styles ԂԄӺԂԄӺ.:ԂӺԂ ԆԄԂӵ   Ӻ ԚӺ   

Home Styles  Conditional Formatting 

 ԛԄ  1 

  ᴙ  ԅConditional Formatting ӺԄ ԄԂExcel 2010  ӵ ӱ    ԅ ᴙ

:Ԃ   ԛԂӺԂ 

- Highlight cells Rules 

- Top/Bottom Rules 

- Data Bars 

- Color Scales 

- Icon Sets 

- New Rule  

- Clear Rules 
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- Manage Rules 

  Ӻ ԄԂ  ԛ  ԛԄ Ӻ Ԛӵ   ԄԂ   Ԛ    Ӻ ԂԄӺ: ԅӺԂ 

3. Highlight Cells RulesӳԂԄӺԂ Ԃ Ԅ   

 

 

 ԛԄ  2 

 ԛԄ   ԄԂ Ԅ2  ӱ   Highlight Cells Rules ᴙ     Ԃ

 : 

Highlight Cells Rules/Greater Than- 

ᴙ  ӵGreater Than ӱLess Than ӱEqual ToԛԂ   ԄӺ Ӻ Formatting Conditional . 

Rule : Ӻ ԛ  Ӻ  Ӻ   ᴙ  ᴙ 

Text that contain  : ӺԚ Ӻ ӺԄ  Ԃ Ԓ    Ԝ ӽ    

 ӱ ӺԄ.   
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A Date Occurring :  ԅ ԛԂ   Ӻyesterday ӱtoday ӱtomorrow ӱlast week ӱ

next week ӱthis month ӱlast month ӱnext month   Ԝin the last seven days  Ԝ ԛԂ  ӻ Ӻ ӺԄ

.   

Duplicate valuesӺ  :  Ԓ  Ӻ  ӱ    Ԝ ᴙԄӺ  Ԃ  ᴙӺԄӺԂ ᴙ

.   ӺԄ ᴙԄӺ 

 Ԛ  ԜԄ Ԓ   ԄԂ ԛ   ӽ  ԛԂԅ:Ԃ 

 Ӻ   Ԝ  ԄӺԂԄ Ӻ ԄԂ ӵ ᴙ  Ԓ  ԛӺ   Ԇ   ԚӺԂ  Ӻ ԅӺ   ԉ

 ᴙ  Ԓ  Ԋ   ӺԄ  ԓ  Ӻ ԅ  ԚӺԂ  ӵ   ԅӺ18 : Ԃ   ԅӺ 

 Ԃ  ԅӺ  Ԃ  ԚԂ   ᴙӺ18   ӱ   ԅӺGreater Than ԛԂ Ӻ :Ԃ 

1- Ԓ  Ӻ ԄԂ ӱ  ӻ Ӻ ӺԄ ӽ Ӻ ԛԂԜ  Ԋ  Ԛ  ԚӺԅ ӵ ӺԂ ԛӱ 

 ԛԄ  3 
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2-   Home Styles Conditional Formatting Highlight Cell Rules Greater 

Than. Ԝ 

3- Ԃ18   ԄԂ ӺԄFormat cells that are greater than ԂԄӺԜӱ 

4- ԛ  ӺԄ  ԄԂGreater Than ᴙӺ ԛ  ᴙ   ԄԂӱ6    ԂӺ Ӻ ԚԂ  

ᴙ18ԂԄӺԂ Ԃ Ԝ  ԛԄ   ԄԂ 3ӵ ԅӺ   ԚԂ  Ԛ Ӻ  ӱ  ԛ  Ӻ   ӱӱ 

.    ӱ Ӻ ԛԂ  ӻ Ӻ     

5- ӻ Ӻ OK   ӱԛ  ᴙ  ԅӺᴙӺ ԛԂ  ӻ ӺӺ Ԓ Ӻ ӱ ӱԂԂ  ԄԂ  Ԅ

 ԛԄ4  ֑  ԂӺ Ӻ    Ԓ  ӱ   18ӱ ԛӺ    Ԛӵ ӽ

 Ԅ  ԄԂ. Ӻ ԛ ӵ 

 ԛԄ  4 
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Ӻ   ӵ ӱ Ԝ   ԓ    Ԓ  Ԃ  ᴙ  18 ӱ Ԓ  ԆԄԂӵ Ӻ  ӳ   

: Ԃ ԓ Ӻ ӺԄ Ԅ  Ӻ Ԓ 

 ӱ  ԉ  ᴙ   ԅӺ ӵԄԂ ԚӺ  ԏ Ӻ ԅӺ   Ԃ   Ԝ Ԝ ӵԄԂ ԚӺ  ԅӺ

 ԄԂ ӺԄ Ԃ     12 Ԓ  ԛ   Ӻ   Ԓ  ӱ ԄӺԂ Ԓ  ᴙ  ԛ   ԅӺ ԓӺ

 ᴙ  Ԃ  ӵ  ԛӳ Ӻ ӺԂ Ԓ  ԛԄ    ӱ Ԝ  ԅ   5 ӱ

.Ԃ   ԅ  ӽ Ӻ ԚԂ  ԂԄӺԜ  ֑Ӻ ԛ 

Home Styles ConditionalFormatting Highlight Cell Rules Greater Than 

 ԂԄӺԜ ᴙ   Ԃ  ԄӺ  Ӻ ԄԂ  ӺԄ Ԓ  ԆԄԂӵ ԚӺ   ӱԂ  ԚԂ ӺԄ   ԛ  Ӻ 

Ԓ   ӱ   ԂԄӺԜD13 ԅӺ  ӻ Ӻ  Ԝ ӱ6  ԚӺ  ӱ  ԛԄ Ӻ Ԛӵ     ᴙ Ԃ

.Ԃ   ӺԄ  ӺԄ ԛ  Ӻ ԄӺ   

 ԛԄ  5 
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 between ӱLess Than ӱEqual To  Ԅ  ԋ  ԅӺGreater than . 

ԛ   ӵ ԄԂ Ӻ  Ӻ Ԓ  Ԅ  ԅӺ Ԓ  ӺԄ ԅӺ 50,000,000 Ӻ Ԓ Ԅӱ ӺԄ 

  Ԅ Ԃ ӱԆԄԂӵ Ԛ  ԅӺ ӱLess Than  Ԅ  ӺԄ   ԄԂ ԜFormat cells that 

are less than   ӺԄ  ԂԄ  Ԃ. 

  Ӻ  Ԅ  ԄԂԒ  ֑  ԅӺ  ԓӺ  ԄԂ Ӻӱ ֑ӱ  18,000,000 Ԝ

34,000,000ԂԄӺԂ ԄӺӱ  Ԅ Ԃ ԅӺbetween Ԝ ԛԂ  ԛԂ Ӻ  ԛ  ԅ  ԄԂ  Ԅ-

 ԄԂ ԂFormat cells that are between  ӺԄ ԂӺ Ӻ ) ԛԄ  6( 

 

 ԛԄ  6 

 Ԅ Ԃ ԅӺ   ӺԄ  Ԃ  Ӻ  Ԅ  ԄԂ Ԝequal to   ԛԂ Ӻ. 

 ԅӺ Ԃ  ֑Highlight Cell Rules Ԅ Ԃ ӱText that contain  . 
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 ᴙ   ԅӺ  ԄԂ  ԉExcel ԄԂ Ԛӵ ԚӺ Ԅ     Ԛ Ԅ   ᴙ  ԆԄԂӵ ӱ

  ӽԄ    ӱ  Ԅ   Ԓ   ᴙ  Ԛ Ӻ  Ԝ  Ԛ ש / / / 

Ӻ ԛ  ӿԄԂԄ / /. 

 ԚԂ  Ӻ ӱ  ӺԄ   ԅ ԚӺ   ԄԂ  Ԅ  ӱ Ӻ     ӱ  ԉ  Ԓ

  ԅӺ ԛԂ Ӻ  Ӻ ӱԂ  Ӻ   Ԅ    Ӻ  ԅӺ ԚӺ  ԚConditional Formatting 

 Ԃ   Ԅ  Ӻ ԅ Ӻ    Ԝ  ԓ Ӻ. 

1-ӺԄ  ԂԄ  ԛԂԜ  Ԅ Ԃӱ Ӻ    Conditional Formatting  Ԓ Ӻ Ԛӵ ԄԂԂԂ ӱ ӺԄ ӻ Ӻ

 .ԆԄԂӵ  Ԋ  Ԛ  Ԓ  Ӻ ԄԂ  ᴙ. 

2-  Ԅ ԂText than contains  ԅӺ ӺԄ  ԅ Ӻ Ӻ: 

Home Styles ConditionalFormatting Highlight Cells Rules Text that contains 

3- ԅ   ᴙӺ ԛ  ԄԂ ӱԂ ԏ,T   ᴙӺ Ӻ  ԂԄӺԜ ӺԄ Ӻ ԚӺ)  ԛԄ  7 

(   ӻ Ӻ ӱ   ԅ ԚӺ  ԄԂ  ᴙԂӺ Ӻ  ᴙӺ    ᴙӺ ԛ  ᴙ  ԅӺ 

  ԅӺ Ԓ  Ӻ ԄԂLight Red Fill With Dark Red Text  ԛԂ ӺӺ ԛ.   ok  ӺԄ

. 

ӺԄ ԚӺ  Ԛ Ӻ ԄԂ   Ӻ  ԛԂ          Ӻ    ԅӺ

֑Ԃ ԅ ӽ Ӻ . 
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 ԛԄ  7 

Ԝ ԅӺ Ԃ Ԅ   ԑԄԂ Ӻ ӻ  ֑ӱ Ӻ ԄԂ Ӻ .  ӺԄ  ԅԜ ӺԛԂ   

Ԝ  ԅӺ ԛԂ Ӻ Conditional Formatting  Ԋ  Ԝlast week Ԓ  ӱ   Ԋ  ӵ Ԅ   

  -ԅԜ Ӻ  -   Ӻ ӱ  ԅ  ӺԄ  ӺԂ  ӱ Ԃ ԛ    Ԝ   ӺԄ Ӻ

ԛ Ԃ     Ԝ Ӻ ӽԄ Ԓ  ӱ ֑ӺԄ  ԄԂԄ      

Conditional Formatting ԛ  .Ԃ  Ӻ   ӱ 

  Ԅ  :   Ӻ ԄԂ  ᴙ  Ԅ  Ԝ  ᴙԂ  Ԅ  Ӻ .Ԃ 

ӺԂ  Ԝ ӱԅԜ Ӻ ӱԅԜ Ԃ  ӱ   Ԃ  Ԅ  ᴙ  ӻ Ӻ ԅӺ  ӵ  ԛטӺԜ Ӻ   

ӱ ԄӺ    ֑ԅ  Ԝ    Ӻ   ԅ  ԂԄӺ   ӺԂ: 

:A week ) ( Ӻ ԛ       ԅӺ  ԅԜԄ  ԚӺ   ԜThis week 

  ӱ Ӻ ᴙԄ  Ԅ  ӵ  ԅӺ  ӱ    ԅӺ ӱ ԅԜԄ ԓ.Ԃ 

In the last 7 days:ԅԜ Ӻ ԅӺ  ԅԜԄ  Ԝ ԅԜ Ӻ  ӺԄԂ. 
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:This month  ԅԜԄ ԓ ֑Ԅ  ԛ   ֑ ӱԂLast monthӱ   ԛ   ֑ ԅԜԄ ԓ

 ԅԜ Ӻ Ӻ Ԓ  Ԅ  . Ӻ 1 31  ԛMAY ӱLast month  ֑ ԅԜԄ 1  30  

ԛAPRIL .Ԃ 

ԛԄ8 ӺԄ ֑    ֑  ӱ  ԛԄ Ӻ Ԛӵ    ԄԂ   ԛ Ԃ Ԅ    

3  Ӻ2010ט  Ӻ ԚԂ. 

 

 ԛԄ8 

 ԅӺ ԛԂ Ӻ Conditional Formatting ӱ   ӺԄ ֑ԄӺ   Ԃ   Ԝ ֑ԄӺ  Ԃ  ԚӺ

.Ԃ 

 ֑ԅ Ԃ  Ԅ   Ԓ  ԇԜ  ԅӺ ԄӺ  ԚӵԄԂ  ԄӺԂ Ԅ Ӻ ԄԂ  ӱ  ԉ  Ԓ  ֑Ӻ

 Ԅ  Ӻ Ԓ  ԅ Ԓ  ԄԂ  ӱ Ӻ ԛ  ӺԄӺ Ԓ  ԅӺ Ԝ  ֑ ԅ ԄԂ  Ԛ   

ST-37ӱ    Ԓ  Ӻ ԅӺ Ԅ  ԅӺ  ֑  ԓӺ   Ӻ  Ӻ   Ԅ  Ӻ  Ԓ
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  ӱ   ӻ Ӻ ӺԄ   Ԛ  Ӻ    ԂԄ  ԛԂԜ  ӱ Ӻ ԛԂ  

.   Ԓ Ԃ ӺԄ ԅ  

Home Styles ConditionalFormatting Highlight Cells Rules Duplicae Values . 

 ԛԄ  9 

 ԛԄ   ԄԂ  Ԅ9  Ԅ  Ӻ ԅӺ Ԅ  ԅӺ    ӱ   

 ӱ Ӻ ӺԂHighlight . Ӻ ԛ Ԃ 

 ӺԂ  Ԅ    ӺԄ   Ԝ ӱ    Ӻ  Ӻ   ӱ  ԉ  Ԓ

 Ԛ  ԅӺ ԚӺ    ӱ   ӺԄ ӺԆԄԂӵ  ֑    ӽԜ  Ӻ   ӱ Ԅ 

Duplicateӱ UniqueԂ  ӻ Ӻ ӺԄ).ԛԄ  10( 
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ԛԄ  10 

 

3.1.  Ԃ  ) ᴙԄӺDuplicate) ԄӺ  ԚԜ   Ԝ(Unique  ԅӺ ԛԂ Ӻ ӱ(

Conditional Formatting 

 

 ԅӺ ԛԂ Ӻ Conditional Formatting  ԛ   Ԅ    ᴙ Ԃ   Ԝ ᴙԄӺ  Ԃ  ԚӺ  

   Ԓ  ԅӺ Ԓ  ԜӺ   ԂԄӺ  Ԃ Ԝ Ԛ Ӻ Ӻ  Ӻ .Ԃ   Ԝ ԛԂ  Ӻ  ӺԄ Ӻ

 ԄԂ  Ԅ   ԚԂ    Ԛ Ӻ Ӻ Ӻ ԅ Ԃ   ӺԄ  ᴙԄӺ  ԄӺ  ᴙӺԄӺԂExcel 

. Ӻ ԛ  ԛԂӺԂ ԄӺ 
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ԛԄ  11 

 Ԛ  ԄԂA  ӺԜ ԄԂ Ԝ Ӻ ԛ   ᴙԄӺ  ԂExcel Ӻ  Ԃ  ᴙӺԄӺԂ ᴙ  Ԅ ӺԄ ᴙ

 ᴙԄӺ  Ԃ  ᴙӺԄӺԂ ᴙ  Ԓ  ԄӺ  Ԅ    Ԅ  Ӻ  ԅӺ ᴙԄ  ԄԂ . Ӻ ԛԂ  

 ӺԄ ԂԄӺ   Ԃ   Ԝ ԂԄӺԂ ӿ Ӻ.   Ԅ    ԏ 

 Ԛ  ԄԂC Ԃ  ᴙӺԄӺԂ ᴙ  Ԓ ӱ Ӻ ԛ   ԄӺ  ԚԜ  Ӻ )  Ԃ   Ӻ  

Ԛ Ӻ Ӻ   ӺԄ ( ᴙԄӺ  Ԃ  ԏ ԂԄӺ  Ԃ Ԝӱ  ԚExcel     ԂԄӺ  ӺԄ Ԛ Ӻ Ӻ

  ӺԄ ԄӺ  ᴙӺԄӺԂ ᴙ  Ԓ  ԅӺ Ԓӱ   Ӻ  ᴙӺ  .    ӺԄ  -

 Ԓ  ԅӺ ԚӺԅ :Ԃ  ԛԂ Ӻ 

=COUNTIF(E$4:E4,E5)=0 

ӵ ᴙԄӺ  Ԃ  Ӻ ԚԜ  ԛ   Ԃ  Ԃ  ԓ  Ԓ  Ӻ  ӺԜ ԄԂ  .Ԃ  

.ԂԄԜӵ  Ԃ  Ԃ   ԅӺ  ӱԛ   Ԃ  ԏ   ԚӺ   Ԓ 
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  ֑  ӽ Ӻ ԅӺ ԛԂ Ӻ ֑ӺExcel    ԄԂHighlight Cells Rules ԄӺ   Ԅ Ӻ ԄԂ ӱ-

 ӱ Ԃ  ӱ  Ԛ  ԄԂ More Rules .  ӻ Ӻ ӺԄ 

Excel     ԄԂ Ӻ ԄSelect a rule type  ӱFormat only cells that contain  ӺԄ

 ӻ Ӻ. 

ԛ  ֑  ԄԂ Ӻ  ӱԒԜӺ ֑ӺCell Values ԛ  ֑  ԄԂ ӱ  ӻ Ӻ ӺԄ ԛԜ  ԓԜԂ ֑Ӻ ֑

 Ԃbetween ӱequal to ӱgreater than ӱless than   ԄԂhighlight cells rules ӱ ֑

  Ԃless than or equal to,greater than or equal to,not equal to, not between  Ӻ 

Ӻ ԛ.) ԛԄ  12( 

 

 

 

 

 

 

 

 

 

 

 

 ԛԄ  12 

 

 specific text  ӱtext that contains  ԅӺ ԛԂ Ӻ  ӺԄ ֑not containing, 

beginning with,ending with ). Ӻ ԛԂӺԂ  ԛԄ  13( 
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 ԛԄ  13 

 

 ӱ  Ӻ ԄԂ ֑  Dates Occurring    Ԝ   ӱa date occurring  .ԂԄӺ 

  ԂԄӺԂ Ԃ Ԝ  Ӻ ԄԂ  ֑ Ԃ ֑blanks  ӱ  ֑no blanks  ӱ  ֑error 

Ԓ ӱ  ֑ӺԄӺԂ ֑no error Ԓ  ӺԄ  ԚԜ  ֑ ԅӺ ԛԂ Ӻ Ԃ .Ԃmore 

rule Ԓ  ֑   Ԝ   ԄԂ Ԍ  ӱ  ԚԂԅ Ԝ Ӻ ԄӺ   ӵ ԄԂ Ԋ   Ӻ 

   ԚӺ ӱԒ  ֑border  ӺԄ ԂԄӺ   Ԝ).ԂӺԂ  ԛԄ  14( 
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 ԛԄ  14 

4. Ԛ  ԅӺ ԛԂ Ӻ   Rules TOP/Bottom 

 Ӻ ԅӺ ԛԂ Ӻ  ӺԜ ԄԂRule  ᴙӺ ԛԂԜ   Ԓ   ԅӺ  ԄӺ  ԚԂ   ԚԜ  ԚӺ  

 ӽ  ԅ  Ԃ.) ԛԄ  15( 

TOP 10 items :  Ӻ ԅӺ ԛԂ Ӻ  ԉ   Ԅ  Ӻ10  Ԅ  ԋ    ӺԄ 

 ӻ Ӻ  ԄӺ   ֑ӺԄӺԂ.  ӺExcel   ӺԄ Ԛ Ӻ ӺԒ  ԂӺ   Ԃ Ԃ  ӺԄ 

.  ӻ Ӻ 

TOP 10% : ӻ Ӻ ԅ  Ӻ Ԓ  Ԅ  Ӻ    ԂԂ10Ԓ  ԅӺ % ԛԂԜ  ֑

 ԂԄԒ     ֑ Ԅ  Ԃ  ֑ӺԄӺԂ  ӺԄ Ԛ.   ӺԄ   

Bottom 10 items ԒԜӺ ӵ   : ӱ  Ӻ ԅӺ ԛԂ Ӻ  ԏ    ԚӺ  Ԃ ӺԄ Ԃ  ӱ

.Ԃ   
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Bottom 10%ԄԂ ԚԂ   ᴙӺ  :Ԓ  ԅӺ ֑ Ԃ   ֑ӺԄӺԂ  ӱ  ԅӺ ԚӺ  

.Ԃ  ԛԂ Ӻ  Ӻ 

Above Average:Ӻ   ӵ Ӻ  ԅӺ ӱԒ ԅӺ ӱ ӵ   Ԉ Ӻ ԄӺ  Ԅ   ӺԄ 

 ԄӺ ԒԒ  ԚԜԄԂ Ԃ  Ԅ  ԄԂ.   ӺԄ Ӻ  ӱ  ԛԂԜ  ֑ 

 ԄӺ    ӱ  Ԓ  ӱ Ԅ ԅԜ  ԛ   ֑.Ԃ 

Below Average :     ӵԒ ֑Ԓ   ԄӺ  ԅӺ  Ԃ  ԛԂԜ  ֑ 

  ӺԄ  Ӻ.   Ԝ ԛԂ 

 

 ԛԄ  15 

 

 ӻ Ӻ ᴙӺRule : Ӻ Ԑ  ᴙ 

.1  ԅӺHome, Conditional Formatting, Top/Bottom Rules  ӺԄ  ԂԄ   ԅӺ 

.  ӻ Ӻ 
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.2  .   Ԃ  ԏ  ԚԂ    ӺԄ ᴙԂ   ԒԜӺ ԂԄ  Ԅ  ԄԂ ӵ ԂԄ  ԜԂ  

)   ӱԂ   ӻ ӺPreview.Ԃ   ԛԂӺԂ  ( 

3 . ԄԂԛ  ֑ ֑Ӻ Ԃ Ԝ  Ԝ  ӱ ԅ  Ԅ  ӻ Ӻ ᴙӺ  ԉ     ӱ

ԂԄӺԂ ԓ   ֑ Ԃ  ӱCustom Format Ԛӵ ӻ Ӻ ӽԄ  ԄԂ  ԂԄӺԂ Ԃ Ԝ  Ӻ ԄԂ

  ӱ Ԃ  ֑   Ԝ  Ӻ ֑ԄӺ       Ԅ ӱ  ӱ

Ԋӱ Ӻ   .  ӻ Ӻ ӺԄ  

ӺԂ Ԅ ԆԄԂ ӽӺ   ԉ ԛ  ԛԂӺԂ ԄӺ   Ԅ Ӻ ԄԂ   ԄԂ Ԇ   ԚӺԅ ӵ

  Ԝ Ӻ  ӺԄ ԅ ԂԄӺ  Ӻ: 

1-  ӽӺ3  ԆԄԂ Ӻ ԄԂ  ӱ 

2-  ӽӺ30ԚӺԅ ӵ ӺԂ ԅӺ % ӱ  ӽӺ   ֑ӺԄӺԂ  

3-  ӽӺ2   ԚӺԅ ӵ ӺԂ ԅӺ  ԆԄԂ Ӻ ԄԂ ӺԄ ԛ  ӱ Ӻ 

4-  ӽӺ20ӵ ӺԂ ԅӺ %ӱ  ӽӺ   ֑ӺԄӺԂ  ԚӺԅ 

5- ԅӺ ӵ ԛ   ԅӺ   ӽӺ ӱ Ӻ  Ԇ  ԄԂ ԛ   

6- . Ӻ  Ԇ  ԄԂ ԛ   ԅӺ ӵ ԛ   ԅӺ   ӽӺ 

 ԛԄ   ԄԂ ӽ Ӻ  Ӻ  16Ԛ  ԄԂ   ֑B:B  G:G ӱ Ӻ ԛ  ԛԂԄԜӵ Ԅ

Ӻ ԛ  ԛԂӺԂ Ԛ    ԄԂ .  ӽ Ӻ    ֑Ӻ1  6  ӱ     ֑

TOP 10 items ӱTOP 10% ӱBottom 10 items  ӱBottom 10% ӱAbove Average   ԜBelow 

Average  ԉ   Ԃ  ֑   ӺԄ   ԂӺ Ӻ Ԝ ԛԂ  ӻ Ӻ ԅ ԆԄԂӵ ԅӺ ӺԄ10 .Ԃ  ֑ԄӺ 
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 ԛԄ  16 

 

 More Rules   ԄԂTOP/BOTTOM RULES   ԛӺ   Ԃ ֑  ӻ Ӻ 6  ӵ

 ӵ  Ԃ ֑Ӻ   ԂӺԂ Ӻ  ԄӺ   Ԅ Ӻ ԄԂ .Ԃ  ԛԂ Ӻ ԅ ԆԄԂӵ ԅӺ  

Home Styles ConditionalFormatting Top/BottomRules More Rules 

  ԄԂselect a rule type  ԚӺ   ԛ  ԅ  ԛ   ԊNew Formatting Rule   ԜԂ ӱ

ԚӺ ֑Format only top or bottom ranked values  ԜFormat only values that are above 

or below average   Ӻ  Ԋ. 

 Format only top or bottom ranked values ӵ Ԛ   ֑TOP 10 items ӱTOP 10% ӱ

Bottom 10 items ԜBottom 10%  ӺԄ  Ӻ ԂFormat only values that are above 

or below average   ԄԂ  Ԅ17  ԛӵ    ֑Above Average   Ԝ

Below Average ӵ  ֑ Ԃ ֑equal or above  equal or below    ӺԄԂ. 
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 ԛԄ  17 

 

ԛԅӺ Ӻ ԏӺ Ӻ Ԅ     ӽӺ   ԄӺ ԄԂ ԏӺ Ӻ  ӵ ԄӺ ӱ ԄӺԂ  ԛԅӺ Ӻ 

 ֑Ӻ ԏ Ӻ Ԅ ֑Ӻ ԅӺ ԛԂӺԂ Ԛ ԛ Ԃ Ӻ ӺԜ Ӻ  ԛԂӺԂ  ԄԂ ӺԂ  

Ԓ  ԛ Ӻ ԛ Ӻ Ԝ  ԏӺ Ӻ Ԅ ״Ԅ Ԛ ԛ ӺԂ ԛԂ  ֑Ӻ  ԛԂӺԂ-

 ԄԂ Ԓ  ԛ Ӻ ԛ ԂӺ.  ӱԒ  Ԅ  Ԝ   ӺԄ Ӻԅ ӵ ӺԂ ӽӺ  Ӻ

 ӻ Ӻ ԅӺ  Ԅ  Ӻ ֑Ӻ  .   ӺԄ Ӻ  ԄӺ  Ԇ   Ԅ  ԏӺ Ӻ ԛԂԜ  ԅӺ 

ӱӽӺ  ԛԂԜ  ֑  ԅӺConditional Formatting   ӱTop/Bottom Rules  ӱMore Rules 

 ӻ Ӻ ӺԄ  ԅӺ  .Select a Rule Type  ӱFormat only values that are above or 

below average   ԄԂ ԜEdit the Rule Description  Ӻԛ  ֑  ԅ֑Ӻ Format values that 

are   1 std dev above   ӻ Ӻ ӺԄ ԄԂ ԛ     ԅӺ ԛԂ Ӻ   ԄԂ Ԝ . Ӻ

Ԓ   Ԝ  ӱ ԛ.   ӺԄ ԛ   ֑ ԛԄ  17-a 
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 ԛԄ  17-a 
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5.  ԅӺ ԛԂ ӺData Bar  Ԓ  ӺԂ ᴙӺ  ᴙ ԄӺԂ  Ԃ Ӻ ᴙӺ 

Data Bar Ԓ    Ԉ Ӻ  ԄӺ  Ԅ  Ԇ Ӻ   Ӻ Ԅ ԅӺ Ԅ  ԄӺӱ   

 ԛԂԜ  ᴙ  ӱ  ԇ  Ԃ ԏ   Ԓ  ԏ   ԅӺ Ԃ  .ӱ  Ԅ

 ᴙ ԂӺ Ӻ  Ԝ  Ӻ  100  Ӻ  .  ӺԂ Ԓ Ԃ  ӺԄ  %

Ԃ   ӺԄ  Ԝ Ԅ  Ԃ    ӽԄ   ԚӺ) 

Excel2010 ӽ Ӻ  ֑ Ԉ  ԄԂData Bar . Ԃ  ԄӺ   Ԅ Ӻ ԄԂ 

֑ ԄӺ Ӻ   Ԅ ӱӺ  Ԝ )Solid (  ԜӿԄ )Gradient(    Ӻ  

 ᴙ Ӻ  Ӻ Ӻ ԅӺ Ԅ ӽԄӺ Ԛ Ӻ Ӻ Ԝ   ӱ   Ԓ  ӺԂ ԂӺ Ӻ    

.  ԛ    ӺԄ  Ԓ  ԚӺ  )Ԓ ԂӺ Ӻ  ԚӺ ᴙB2  ԜB8 ԛԄ   ԄԂ

18    ӱ(Ԃ  ԛԄ Ӻ"  ԄԂ ԉ   ӽԄ  ӿԄ ԄԜԂ  "ԄӺ  Ԃ Ԝ

    Ԃ  ԂԄӺԂԄӺ  ԓ  Ԃ. 
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ԛԄ  18 

 Ԓ  ԄԂ  ԄE10  ԄӺ  ᴙӺ  ӱԛ  ԛԂӺԂ Ԛ0  ԂData Bar    ԄԂԂӱ  Ԝ

ԄӺ   ᴙӺ ӱ4 . Ӻ ԛ    ԄԂ Ԅ  

  Ԃ   ᴙ  Ԓ ԄԂ  Excel2010 ᴙӺԄӺԂ Ӻ  Data Bar  ӱData Bar   Ԋ

Ԝ Ԃ Ԅ   ԂӺ Ӻ  Ԛ  ᴙ  Ԅ     ԇ    ԛԂӺԂ ᴙӺ   .Ԃ

   ᴙ  Ԅ  Ԝ ӻ Ӻ  ӱ ԄӺԂ ԜԄ ӻ Ӻ ԒԜӺ  ӽԄ   Ԅ  

ӱ Ӻ Ӻ  ԄӺ  Ԅ  Ԇ Ӻ   Ӻ ԄԂ ԂӺ Ӻ  Ԝ  ԄӺԂӺ Ӻ  
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 ӻ Ӻ Ԅ   ӱԂԒ  ԄԂ Ԓ  Ԅ   ᴙB14:B20 ԛԄ  ԄԂ)22 (  Ԅ

 ԄӺ  Ԅ   Ӻ ԛ     4.5  ԄӺ  ԅӺ %3.3 ԄԂ %Data Bar .ԂԂ   

 Ԃ ӻ Ӻ ԄԂԒ   ԄԂ ӺԄ ᴙ  Ԅ  ԚӺ Ԝ ԂӺԂ ԄӺ  ԓ    Ӻ ԚӺData 

Bar ᴙԂ  ӵ   Ԝ ԂӺԂ ԄӺ  ᴙ  Ԅ  ԏ   ԄԂ ӺԄ  Ԝ Excel   ᴙӺ

 ԛԂ Ӻ ᴙ Ԃ Ԅ ԅӺ  Ԃ. 

 ԚԂӺԂ Ԛ  ᴙӺData Bar  ԄԂ  ԂExcel 2010   Ӻ ԇԜԄ  ԂԄӺԂ Ԃ Ԝ ԇԜԄ ԜԂ

 Ԃ Ԛ  ӺԄ ᴙ    (  ԂӺ Ӻ  Ԅ    ԄԂ ) Ӻ ԄԜԂ  ԅӺ  ᴙԄӺ

 Ԃ     Ӻ  Ԝ Ӻ ԄԂ  ԇԜԄ  ԛԂԜ  Ԅ .ԂԂ 

  Ԛ  ӺԄ ᴙ      Ԃ  Ԃ   Ӻ Ӻ Ԃ ԇԜԄԂ ӱ  Ӻ ԅԋ  ԅӺ Ԅ ӱ

ӱ   Ԃ  Ԃ    Ԃ  Ԅӱ Excel2010   ԉ   ԚӺ   Ӻ ԇԜԄ ԅӺ

.   ԛԂ ӺԒ  Ԓ  ֑Ӻ ֑E14:E20 ӱ ԒE19   ԄӺ  1.3- Ԅ  % Ԝ  Ԃ

Ԓ   Ԋ   Ԅ ԄӺ  Ԓ   ֑ӺԄӺԂ  ԂӺ Ӻ  ֑. 

  ԄExcel 2010  ԄԂ  ӺԄ  ԛԂԜ  Ԝ Ԅ  ԂԅData Bar Ԝ  Ԝ  ᴙ

.  ӺԂ Ԃ  Ԓ  ԄԂ ӺԄ ᴙ  Ԅ   

 Data Bar    ԅӺ Ԓ  ԚԜԄԂ Ӻ)  ԛ    ӺԄC3:C10    (

ԓӺ ᴙ . Ӻ ԛԂ  Ԃ Ӻ Ӻ ԄԂ ӺԄ  ԛԄ  18. 

Ӻ    ԅӺExcel2007  ԄԂData BarsԂԄӺԂ Ԃ Ԝ ԅ Ԁ   ӱ: 
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 ԆData Bar      Ӻ Ӻ ԄԂ Ԇ  Ӻ Ӻ  ӱ Ӻ Ӻ Ӻ ӽԄ

 ԂԜ  Ԓ    Ԝ  ԄԂ  Ԝ  Ԃ    ӺԄ Ԅ ԄӺ  Ԓ  Ӻ  Ԝ Ӻ  Ӻ  

. ԅ 

 Ԓ  ԄԂ ԂӺ Ӻ ᴙԅ  Ԛ   Ӻ  ӱ  Ԅ ֑ ԄӺ Ԃ Ԛ  ӺԄӱ Ԅ   ԄԂ

 ᴙE14 : E20 ԛԂԂ ӱ Ԓ  Ԃ  ӱ  ᴙ   ԅӺ ԛԂ Ӻ  ᴙԅ  Ԛ  

Ԓ  Ӻ   ӽ  Ԝ ԛ. Ӻ ԛ    

5.1.  Ԃ ӺData Bar 

   ᴙӺData Bar   ԅ Ӻ:    

.1   ԂԄ  ᴙԂ  ӽ Ӻ ԛԂԜ  ӻ ӺԒ  ᴙӺ  ӱ   Ԇ  ᴙӺԄӺԂ   

  ӺԄ Ԃ  Ԛ   Ԋ  ӽ Ӻ  ԇԜ  Ԛ   Ԋ  ӽ Ӻ Ӻ ӻ Ӻ ԛԂԜ  ԚӺ

ӱ       Ԓ  Ӻ֑windows  Ӻ  ԚӺ  Ctrl   ӺԄ  Ԛӵ

.Ԃ  ӻ Ӻ Ԓ ֑) Ԇ   ᴙӺԄӺԂ ԛ  ӻ Ӻ ԛԂԜ  ӺScale.Ԃ  Ӻ  ( 

. 2  ԅӺHome   ӱData Bar  ԅӺ ӺԄConditional Formatting    Ԅ  .  ӻ Ӻ 

Data Bar ԜԄ ӵ Ԝ Ԅ  ӱԂԄԅ ӱ  ӱ ӱ ӵ Ԅ  ԄԂ Ԅ Ӻ. Ԃ  ӻ Ӻ Ӻ 

 ӿԄ   Ԝ  ӽԄ   ӺԄ ӵ ԅӺ .Ӻ ӱ  ӻ ԅ  ԄԂ  Ԅ ԄӺ  

Ԓ  ԄԂ Ԅ ԅӺ Ԅ .  Ӻ    ᴙ ԛԄ   )19( 
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 ԛԄ  19 

5.2.  ӽData Bar 

 Ԅ  ӱ Ӻ ԉ   Ԅ  Data Bar   Ԝ  ԇԅԄӺ Ԅ   Ԓ   ӺԄData 

Bar  Ԉ Ӻ  ԇԅԄӺ   Ԓ   ӺԄ . ԂԇԜԄ ԅӺ ԛԂ Ӻ  Ӻ ԅ ᴙ

. Ԃ  ԛӺ Ԃ Ԅ   ӺԄ ԉ   Ӻ 

  ԅӺConditional Formatting  Data Bar .  ӻ Ӻ ӺԄ  ԜMore Rules   ӺԄ

. 

 ᴙ   ӽԄ  Ӻ ԄԂEdit Formatting Rule ԛԄ  ) Ԃ   ԅ21.( 
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ԛԄ  21 

  ԄԂSelect a Rule Type  Format all cells based on Their values   ԅӺ Ԝ ӻ Ӻ ӺԄ

ԛ ֑ӺFormat Styles  Edit the Rule Description  Data Bar  .  ӻ Ӻ ӺԄ 

  ӽ Ӻ:ԂԄӺԂ Ԃ Ԝ   Ӻ ԄԂ ԃ Ԁ   ӽ  ᴙӺ 

¶ ᴙӺ Ԛ ᴙԅ ԂӺ Ӻ Ԝ   Data Bar ԚԜԄԂ Ԓ  Ԋ  Show bar only ӺԄ 

ԄԂ Ӻ ԛ ӻ Ӻ . 

¶ ᴙӺ Ԃ  Ԝ ӱ  Ӻ ᴙ Automaticӱ Numberӱ Percentӱ 

Percentileӱ Formulaӱ Smallest/Largest number ӺԄ ӻ Ӻ  . Ӻ Ӻ ӺԄ ӻ Ӻ 

ӱ Excel  ԄӺ  Ԝ  ӺԄ Ӻӻ Ӻ Ԃ  ԚӺ  ӻ Ӻ  Ԃ  

Ӻ  ӺԄ  Ԓ Ԃ. Ԓ  ֑Ӻ  Ӻ Ԓ  Ԅ ֑Ӻ  ӱ ԅ  ԄԂ  ԂԄ  ԛԂԜ  ֑
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  ֑   ӱ  Ԝ  ԂAutomatic ԂӺ Ӻ  ӺԄ ӵ ӱ3  Ԝ30  ӱ Ԃ  ԂԜData 

Bar  .  Ӻ  ԅ    ԂԄ  ԛԂԜ 

 

ԛԄ  22 

 

ԄԂBar AppearanceӱᴙӺ ӺData Barԛ  ֑  ԄԂ ֑ӺFillӱ     

Ԝ  ӿԄ ӺԄ ӻ Ӻ . ԛԄ  )23( 
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 ԛԄ  23 

 ԚӺ ᴙӺ ԜԂԛ Data Bar  no border Ԝ solid border ӺԄ ӻ Ӻ Ԃ. ԜԂ ᴙ 

   Ӻ Ԛ Ӻ ӺԄ Ԃ ӱ Ԅ  Data Bar Ԝ ԛԂԜ Ӻ ӵ ӻ Ӻ . 

 ԂӺ Ӻ Ԓ  ԄԂ ԄӺӱ   ֑Ԃ    ֑  ԄԂbar direction   

  ԛԄ  )24(   Ӻ ԅӺ  ӺԄ  ӺԄ ԅӺ ӱ Ԓ  Ӻ  Ԇ Ӻ   Ԝ 

)Context (    ԄԂ ֒ ӽExcel ᴙӺ  Ԅ  Ԛ ԅӱ  ԄӺ    ӺԄ ԅӺ

.Ԃ  Ӻ ԛԄ   ԄԂ Ԓ  ԚӺ  18    ӱData Bar  Ԓ  ֑Ӻ ֑C3:C10  ԛԂ Ӻ 

  ԅӺRight  to Left   Ԋ  ӱ ֑ԛ ֑ӺBar Direction ԛ Ԃ  ӻ Ӻ . Ӻ 

 

 

 ԛԄ  24 
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   Ԃ Ӻ ֑Ӻ  ԛ  ӻ Ӻ ԛԂԜ  ԄԂConditional Formatting ӱ  ԂӺ Ӻ Ԃ Ԝ ӺԂ

 ӱӺ     ԅӺNegative values and axisԜ.  ԛԂ Ӻ ӻ ӺӺԄ  Ӻ  -

ӱ   ԄԂ  Ԅ ԛԄ25  ԛӱ settingᴙ ᴙ ᴙӺ ӻ Ӻ ԄData 

Bar Ԝ ԛԂԜ ᴙԄӺ Ԋ  ԂӺ Ӻ  ԄԂ Ԛ Ԅ Ӻ Ӻ Ԃ . Ӻ  

Ԅ  ӺԄ ԄԂ  Ԓ Ԝ    Ԅ Ԃ  Ԝ   ӽԄ Ӻ ԄӺ Ԃ. 

 Ԅ Ӻ Ԅ  ԄԂ ӽԄ   ӻ Ӻ Ӻ. 

 

 ԛԄ  25 

  ԄԂNegative bar fill color  ӻ Ӻ  ӱFill color  ӱӺ  Ԅ ԚӺԄ Ԃ   Ԋ  ֑

 Ԃ   Ԋ  ֑ ԄӺ    Ԃ   Ԋ  ֑ ԄӺ  Ӻ  Ӻ  Ԝ Ԃ  ӻ Ӻ ӺԄ 

   ӱ  Apply same fill color as positive bar .  ӻ Ӻ ӺԄ 

 Ԅ ӻ Ӻ ֑Ӻ  ӱ  ԄӺ  ԛԂԜNegative bar border color ӻ Ӻ   

. Ӻ ԛԂӺԂ ԄӺ  Ԛ Ԅ Ӻ ԄԂ  

 Ԅ  ӽ  ֑Ӻ  Axis setting  ԄӺ  ֑  ֑ԜԄ    ԜӺ . ԂԒ 

Automatic    Ԅ    Ԃ  Ԅ  Ԇ Ӻ  ӱ Ԛӵ ӻ Ӻ ӽԄ  ԄԂ  Ӻ

 ԛԄ  ). Ӻ26( 
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  ӱ ֑  Cell midpoint ӺԄ Ԅ  ӱ  Ԝ  Ԃ  Ԅ    ԄԂ ԚԜ   Ӻ ӱ

Ԓ   ԄԂ )ԛԂԜ  ֑B2:B9  ԛԄ   ԄԂ26Ӻ  ԄӺ  (  .ԂӺԂ 

   ԄԂ ԜNone  Ӻ ֑  ԄԂ  Ԅ   Ӻ Ԅ  ԚԜ   ӱ  ӱ Ӻ ԛ  ԛԂӺԂ

Ӻ ԄԂ  ӺԂ  .  Ӻ    Ԃ  ֑ ԄӺ     Ԃ  ֑ ԄӺ   ӽԄ

 ֑Ӻ  Ԝ Ӻ Ԅ  ӱ  ԅӺ ԄԜԂ ԂӺ Ӻ ԄӺ  Ԓ  ԅӺ   Ԃ  ԂӺ Ӻ ԄӺ  Ԓ   

 ԛԄ   Ԓ  ԄԂ   Ԃ  26 ӱ32- Ӻ   ԄԂ ֑ԄӺ   ӱԂ. Ԓ )-

 ֑ C2:C9  ԛԄ   ԄԂ26( 

 

 ԛԄ  26  
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5.3.  Data Bar  ᴙӺԅӺ  )  ԛԂӺԂSubset of Cells( 

 ӱ  ᴙ   ԄԂԄӺ Ԓ   ԄԂ  ֑ԛ  ӻ Ӻ ԛԂԜӱ   ԛԂӺԂ Ԓ .  ԉ

 ӱ Ӻ  ԄӺ ԄԂ 40 ԛԂӺԂ  ԛԂԜ   %.  ԛԂ Ӻ  Ӻ ԄԂ ᴙ  

  ԅӺStop if True  ᴙ   ԄԂConditional Formatting Rules manager  .   

 ԛ  ӻ Ӻ ԛԂԜ  ԄԂ Ӻ ӺData Bar  Ԓ Ӻ ӺԄ ԂԄӱ  Ԓ Ӻ  Background Rule 

 ӻ Ӻ  ԛӺ ) Stop if True (60Ԓ  ԅӺ % ԚԂ  ԛԂԜ  ԄԂ Ԃ   ֑ӺԄӺԂ  ӺԄ 

  . Ԓ Ӻ ԅӺ  Data Bar   New rule   ԅӺ Ԝ ԄFormat only 

bottom ranked values  ӻ Ӻ  ԛӺ )   Ԓ Ӻ ӺԄ  ԅ Stop if True  .(

 ԂԄ  Ԋ  Ӻ  Ӻ Ӻ ԚӵԄӺ ӱ )60  % (Data Bar Ԃ  Ԓ Ӻ ) ԛԄ  

27(. 

 

 

 ԛԄ  27 
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6.  ԅӺ ԛԂ ӺColor Scale 

Color Scale   Data Bar   ӱ  ᴙ    ӽԜ  Ӻ ԄӺԄ ᴙ Ԓ   ֑

   ԄԂ  ӱԒ ԅӺ ԛԂ Ӻ ֑Ԅ   Ԝ ԜԂ  ӽԄ  ӿԄ )Gradient  ԄӺ  (

    ӺԄ ԒԒ  Ԃ Ԃ  ԛԂԜ  ֑Ԃ   ֑  Ԅ  .Color 

scale ԄԂExcel 2010   ԅ Ԁ  . 

1-    Ԃ .  ӻ Ӻ ӺԄ  Ԓ  ԅӺ ԂԄ  ԛԂԜ ӱ  ԛԂԜ   

)Heading  Ԃ  Ԝ () ᴙTotal(   . 

2- Color scale  ᴙ  ԅӺ ӺԄConditional Formatting .  ӻ Ӻ 

3-  ԛ ԅ  ᴙ  ԅӺColor Scale Ӻ  ӱ  ԅӺ 12  ӺԄ  Ԓ  ԛԂԜ  ֑Ӻ 

 ӻ Ӻ Ӻ  Ӻ ԃ  ԓԅ  .12  ԄӺԂ    ӽԜ  ӵ ӻ Ӻ ԓ  ԄԂ 

.   Ԛӵ    ᴙ      ԛԂ Ӻ Ԅ   ԅӺ ԒԜӺ ᴙ  

 Ԝ ӺԂ ֑Ӻ ԛԂ Ӻ ԄԜԂ  ԅӺ ᴙ  ᴙ   Ԝ   Ԅ ᴙԂ ԛ

 Ԝ ԛ  ᴙ  ᴙӺ  Ԝ    ԛԄ   ӱ28. 
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 ԛԄ  28 

 

 Ԅ ԜԂ  ԄԂ Ԓ  Ԅ  - Ԃ   Ԝ Ԅ   ԅ  ᴙӺԄӺԂ Ԃ  Ԅ  ӱ

ᴙӺԄӺԂ ԜԂ Ԛӵ  ԂӺ Ӻ Ԝ Ԃ  Ӻ   ֒  ԅ ӱ ԜԄ Ԅԛ     ) Ԅ  ԅӺ

  Ԛӵ  ԄӺ  Ԇ Ӻ  (  Ԝ ӻ Ӻ ԛԂԜ  ԄԂ ӱ ԛ.   ԄԂ ԛԄ  )29( 
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 ԛԄ  29 

6.1.  ԚԂ  ԄColor Scale 

 ԅӺ ԛԂ ӺColor Scale  ӱ   ԂԜ12  Ԛӵ ᴙ  ԄԂ Ԃ  . 

   Conditional Formatting, Color Scale, More RulesHome,Styles,ԛ ԅ  ֑Ӻ-

  ԄԂ  Ԃ Edit the Rule Description ԛ  ֑  ԅӺ ԛԂ Ӻ  ӱԚӵ ֑ӺFormat Style ӱ-

Ԅ ԂӺ  Ӻ  ӻ Ӻ ԅӺ  .   ӺԄ Ӻ  ԄԂ Ӻ ֑2   Ԝ3  Ӻ ԄԂ Ԅ

ԛ  ֑  ԅӺ ԛԂ Ӻ  ӱ ֑ӺColor ֑Ӻ  ӱԂ Ԅ  Ԝ  ӱ  ֑ ӺԄ ԛӺ
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 Ӻ  Ӻ ԃ  ԓԅ  Ӻ .  ӻ Ӻ    Ԝ  ӱ Ԅ   Ԃ    ӺԄ

ԒԂ  ԂԜ  ԚӺӱ ԂԜ   ԛӺ Ԃ Ԃ    Ԝ  ԄԂ  Ԉ  Ԓ    

 ֑Ӻ  ԛ  ֑  ԅӺ ԛԂ Ӻ  ӱ  ֑ ֑ӺType    ԛԄ   ӱ30. 

 

 

 ԛԄ  30 

 ӺԄ  ԚӺԅ ӵ ӺԂ ԆԄԂ  ӽӺ   ԉ  Ԓ  ֑Ӻ ԅӺ ԛԂ Ӻ  ӺColor Scale  

.   ԅ Ԁ 

 Ԅӱ Ӻ  ԛ Ԝ   Ӻ  ԛ  Ԝ ԂԄԅ Ԅ  ԛ ԅ ӽӺ  Ԝ10 ӱԂ    Ԅ 

. 

ӱԛԂԜ  ӻ Ӻ ԅӺ    ԅӺ ԛԂ Ӻ More Rules   ԛNew Formatting Rule   ԅ-

  ԄԂ .ԂEdit the Rule Description ԛ  ֑  ԅӺ ԛԂ Ӻ  ֑ӺFormat Style   
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3-Color Scale ԛ  ֑  ԅӺ ԛԂ Ӻ  Ԝ ֑Ӻ ColorԄ ӱԄ  ԂԄ  ֑.  ӻ Ӻ Ӻ ԄԂ 

ԛ  ֑ ֑ӺTypeӱ   ӱ   ֑ӺNumber   Ӻ ӵ ԄӺ  Ԝ10  ԛԄ  ). Ԃ ԄӺ31( 

 

 ԛԄ  31 

7. Icon Set 

 

Icon set  ӺԜӺ ԄԂ 1990  ֑  ԇԄӺ     ֑ ԄӺ Ӻ ԓ  ԄԂ   Ԛ Ӻ Ԝ  ӿӺԜԄ

 ԄӺ Ӻ ԓExcel . Ӻ ԛ  Ӻ  

  Icon set ԍӺ   Ӻ Ԝ ԂԄԅ ӱ  ӺԄ ֑ ֑Ӻ   Ԃ  Ԃ  Ԝ 

   ԚԂӺԂ Ԛ ӱ Ԅ   Ӻ ԄӺ Ӻ ԓ  Ԃ  Ӻ Ԝ  .    Ԝ ԏ  
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 Ԃ   ԄԂ Ԓ  ԄӺ   ԇԅԄӺ Ԇ Ӻ  Ԝ Ԅ ԂԒԛ  ӻ Ӻ ԛԂԜ  ֑ӱ   

Icon  Ԉ Ӻ Ԓ  Ԛӵ . Ԃ 

 ԄԂExcel 2010  ӱIcon set  Ԃ ԄԂ ֑3  ӱ4  Ԝ5   ԄԂ  Ԃ  .ԂԄӺԂ Ԃ Ԝ Ԃ  ԅӺ 

 ԄӺ  Ԓ  . ԛԄ  )32( 

 :Ԃ   Ԅ  ԛԂԜ  ԄԂ Ԓ    Ԃ  ԚԂ  Ӻ ֑Ӻ  ӺԄ Ӻ  Ӻ 

 ֑ ӵ 3 : 

 ֑ ӵ  ᴙӺ3  ӽԜ  Ԍ  ԜԂ ӱ  ӱ    ӻ Ӻ   ӱ  

  Ԛӵ  Ӻ ӵ ԅӺ Ԍ  ԜԂ Ԝ ӱ   ӱ Ԅ  ӱ   ӱ ӺԄ ԍӺ  ԅӺ"ymbolsS3  ӱ  "

. ԄӺԂ 

 ᴙӺ  ԂԄԅ   ӱ ӻ  ᴙ  Ԓ  ᴙӺ       ӵ ԛԜ  Ӻ 

 . Ӻ  ᴙ  Ԓ  ᴙӺ   Ԅ  Ԝ ӱ  ᴙ  Ԓ ԛԄ  )32( 

 ֑ ӵ 4 : 

-   ӱ  ֑ Ԃ  ԅӺ  ԜԂ ӱ  Ԛ ӵ  Ӻ ᴙӺ  Ԝ ӱ   ԛ  ԛ ӺԂ Ԛ ӵ

 ԄӺԂ    Ԝ ӺԄ ԍӺ  Ԅ  ԅӺ  Ԅ  ԄԂ .ԂԄӺԂ Ԃ Ԝ ӻ Ӻ  ӱ֑Ӻ

   Ԅ ԅӺ     ֑Ӻ  ӱԛ  Ԅ  ӱ ӺԄ ԍӺ Ԅ    .ԂԜԄ

 ԄӺԂ  Ԛ ӵ Ԅ ԜԂ  ԄԂ ֑Ӻ.  Ԅ    Ԅ  Ԝ Ԅ ֶ   ԛԄ  )32( 

 

 ֑ ӵ 5 : 

-  ֑ ӵ  ֑Ӻ5  ӱ     ӱ   Ԍ  ԜԂ ӱ Ӻ    

 ԄӺԂ ֑Ӻ5  " ԓ    ᴙӺ  Ԝ 5   ӱ ӵ  Ӻ .  ӻ Ӻ ӺԄ "ԑԄ

 ӱ  ԇԅԄӺ   ᴙӺ    Ԅ    Ӻ ԛ ӺԂ  Ԝ Ԅ  ӽԄ25   ֤ ӱ50 

 ӱ   ֤75  ԇԅԄӺ  ֑Ӻ  ӱ   Ԅ   Ԝ ӱ   ֤. ԛԄ  )32( 
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 ԛԄ  32 

 

 

7.1.  ֑ԅӺ Ӻ ԛӺԄIcon Set 

Icon Set    ԅ Ԃ    ֑Conditional Formatting ԅӺ  .ԂԄӺԂ

 ԅӺ ԛԂ ӺIcon SetԄӺ Ӻ ԄӺ   ԄӺ    ӺԂ  ԄԂ   ӱӺ ӽԄ   Ԃ  

 Ԅ ԅӺ ᴙԄ  .  Ԝ ԛ   ԂԂ   ӺԄӺ20   ӱԂ  Ԛ ӵ ֑ԜԄԄ    

 ԛԂ Ӻ   ӱ  Ԝ ԛ  ԇԄӺ  ԄԂ Ԝ  . 

 ᴙӺ ᴙԅӺ Ӻ ԛӺԄIcon Set ԅ Ӻ  ӱ:Ԃ    
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-1ԛԂӺԂ     ԂԄ  ԛԂԜ  Ӻ ӺԚ   Ԝ  ԂԄ ԛԄ  Ԝ   ӺԄ -

 ӻ Ӻ ӱԂ. 

2-  ԄԂHome ӱ ԅӺConditional Formatting ӱIcon Set  ӻ Ӻ ӺԄ. 

-3  ԄԂIcon Set  ԅӺ  20  ӺԄ ӵ Excel  ӻ Ӻ ӺԄ ԛԂӺԂ ԄӺ  Ԛ Ԅ Ӻ ԄԂ

. 

 Ԛ  ԅ  ӽ Ӻ  ֑Ӻ   Ԃ  Ԛ  Icon Set    ԛ  ӻ Ӻ

. Ӻ ԛԄ  )33( 

 

 

 

 ԛԄ  33 

 

7.2.   ԂӺ Ӻ ԚԂ  ԂIcon Set 

 

  ֑  ֑ ԂԄ ԄԂ ԛԄ  34 Ԅ  ӽ Ӻ ԅӺ   ԛԂԜ  ԄԂ Ԛ ӵ   ӱ

. Ӻ ԛ   

 ԛԄӺ   Ԛ ӵ ԅӺ  ԄԂ  ԂӺ Ӻ Ԝ ԄӺԂ ԄӺ  Ԓ   ԅӺ  ԄԂ ԄӺ  ӺԄ  Ӻ Ԝ 

 ԅ   Ӻ.  Ԓ  ԅӺ   ԄԂ  ӵ    Ӻ   Ԓ  ԚӺ   

G3  Ԓ  ӺԄ  Ԃ    ӺF3  Ԝ ԄԂ ԂӺ Ӻ   Ӻ   .

Ԛ ӵ  Ԃ  Ԝ ԄӺ  Ԓ Ӻ ԄԂ   ԄӺ   ԂԄӱ  ԚӺ   .  Ӻ  Ԃ Ӻ 

 Ԓ  ԄԂ ԒH8  ֑Ԃ  ԄӺ100 Ԓ  ԂӺ Ӻ ֑ ӺԄ ԄԂ ֑H7  ԜH9 .  Ӻ  ԄӺ 
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  ԅӺ ԛԂ Ӻ ӱ   ԛӺԄalignment  Ԓ  ӺԂ ԂӺ Ӻ ֑Ӻ Ԓ  Ԃ  ֑Ӻ     .

  ԄԂalignment  Ӻ ӺԄ ӺԄ  ӱ Ӻ   ӻ Ԛ ӵ  ԂӺ Ӻ Ԃ Ԃ  

 ֑ ԂԄ ԄԂ .12  14 . Ӻ ԛ   Ԅ  ԇԜԄ Ӻ 

Ԓ  ӺԂ ԂӺ Ӻ Ӻ  Ԅ  ԄԂ Ԃ  ԛԂӺԂ    ԄԂ ӺEdit    ӱ

Ԛ ӵ  Ԋ   "show icons only"  ֑  ԄԂ .  ԜԄ ӺԄ17  19   ԛӺԄ Ӻ ԅӺ

. Ӻ ԛ  ԛԂ Ӻ 

 
 

 ԛԄ  34 

 

7.3.  ԚԂ  ԄIcon set 

 

 Ԃ  ֑Conditional Formatting ӱIcon Set  ֑ӺԄӺԂ  ԓ   ֑ӺMore Rules  -

ӻ Ӻ     ֑  ֑ ӻ Ӻ  . ԂMore Rules  ԛNew Formatting Rules  ԅ
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  ԄԂ .ԂEdit The Rule Description ԛ  ֑  ԅӺ ֑ӺIcon Style Ӻ Icon Set 

Ԋ  ԅӺ ԛԂ Ӻ  .  ӻ Ӻ ӺԄ Ԃ   ԂԄԛ  Ӻ  ֑ӱ   Ԋ   Ӻ  ԄӺ

 ԄԂ ӺԄ Ӻ ԄӺ  ԚӵValue  ֑ԄӺ  ԄԂ Ԝ Type  Ԍ  ӱValue    ӺԄ. ԄԂ

 Ӻ  Ԅ  ӱԒ  ԄԂIcon Set  Ԋ   ӱԂ  ԛԂӺԂ ԚShow Icon Only  .  ӺԄ 

 Ԓ  Ԅ ԛԄ  35  Ԛ  ԂԄ  ԛԂԜ  ֑Ӻ   ԂIcon Set  ӻ Ӻ ӺԄ ԍӺ  

 ֑Ӻ   ԛ34 ֑Ӻ  ӱ  ԍӺ  (ԄӺ  ԋ  )ԛԂԜ   ԄԂ34  Ԝ ԂԄԅ ԍӺ    ԄԂ

 ֑Ӻ34   ԛԄ  ). Ӻ ԛ    ԄԂ  Ԅ   ԄԂ(35 

 

 ԛԄ  35 
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8. Ӻ  ԂRule  ) New Rule( 

  ԅӺ    " ԚӺ     Ԇ Ԃ ԄԂ  ӵquick format   "

 Ԃ  Ԝ    ԄӺԂ Ԃ Ԝ  ᴙ Ԃ ᴙ   .quick format  ӽ Ӻ  ԛԂ

  ԅӺ ӽ Ӻ Ӻ . Ԃ  ԄӺ  Ԅ Ӻ ԄԂ ӺԄ ᴙMore rules    ԄԂ  ԅӺ  ԜNew 

rule    ԄԂConditional Formatting ӱ  Ԇ Ԃ ԄԂ ԛԂӺԂ Ԛӵ    ֑Ӻ  ӱ

. Ӻ ԛ 

8.1.  Ԃ Ӻ ԄԂ Ԓ  ԅӺ ԛԂ ӺRule 

 ԄԂExcel )  ᴙԄ  ԂӺQuick  ԜAdvanced  Ԛӵ ԅӺ ԓӺ      ԂԄӺԂ Ԃ Ԝ (

.Ԃ  ԛԂ Ӻ  Ԓ  ԅӺ    ԅ  ᴙ Ӻ 

 ԄԂ ᴙ  Ԓ  ԅӺ  ԛԂ Ӻ   ӽ  ᴙԂӺConditional Formatting rules  Ӻ  

 Ӻ  שԄԂ ӽԄ  ԄԂ .  ӺԄrule . Ӻ  Ԛ Ӻ   Ԃ Ӻ ӱ 

Ԓ  ԅӺ ԛԂ Ӻ 

ԃ Ӻ  Ԓ  Ԃ Ӻ ᴙӺ  :Ԃ    

¶   ԂԄ  ᴙ   ӻ ӺExcel 

¶  ӻ ӺConditional Formatting   ԄԂHome   ԜNew Rules 

¶ " ӻ ӺUse a formula to determine which cells to formatԛ  ԅ  ԛ  ԄԂ " 

  Ԝ Ԓ  Ԃ Ӻ   ӱ     ԄԂ Ԛ Ӻ Ԓ.Ԃ    

   Ԓ  Ԃ Ӻ ԄԂ    Ԅ  Ԛ:   ԃ Ԁ    Ԃ    

-1" ᴙԜ    =Ԃ  ԅ ӵ "ӱ 

2- ԄԂ  ӽԄ  Ԓ   )True( )   ԜFalse  Ԛӵ ᴙԂ  ԒԂ  Ӻ  (

 1  Ԝ0   Ԓ  ӱ 

-3 ӱ   ӻ Ӻ ӺԄ ᴙӺ  Ԇ    Excel  Ԛӵ ԅӺ   ԚӺ    )

(   Ӻ    ӻ  ֒     ԛԂ Ӻ   ԚԂ  Ԅ   F4  ԚӺ  

 $ Ԃ  ԏ  ӺԄӱ 
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-4 ԅ ӵ ԅӺ  ӺԄ  ᴙԂ ԅ ԂӺ   ֒ ӺConditional Formatting . Ӻ ԛԂ  ӻ Ӻ Ӻ ԄԂ

     Formula Bar .   Ԓ  ᴙӺ     ԛExcel  Ԓ

  ԂԄ     Ӻ .ԂӺԂ Ӻ       ӺԄ  ԂԄԂ  ԄӺӱ 

-5formula " ԂԄӺԂ    Ӻ  Ԓ  ԜEnter" ӱ"Point" Ԝ "Edit  "   ԄԂ

    Excel " Ӻ Ӻ ԄԂ .Ԃ   ԛԂӺԂ ԚEnter  Ԛ   Ԃ    "

"  ӺԄ   Ԃ="  ԛ ӵ Ԃ  ӻ Ӻ   Ԛӵ ᴙ   Ӻ Ԝ Ԃ  ԂԄӺԜ  "Point  "

 . "  ԄԂPoint ԆԄԂӵ "  ԛ  ӻ Ӻ Ԃ   Ӻ Ԓ  ӱ 

6- ԅӺ ԛԂ Ӻ F2  ԅӺ ԛԂ Ӻ ԅӺ  .ԂӺԂ Ԝ   ԄԂ ԛ  ԃ ᴙ    ԚӺ  

   ᴙ  Ԃ Ԁ Ӻ ԄԂ ӱԒ F2    Ԃ  ӺԄEdit .Ԃ  Ԃ Ӻ  ӽԄ  ԄԂ Ӻ

.    Ӻ  ᴙԅ  ӱԆ  ԅӺ ԛԂ Ӻ 

 ԅԜ Ӻ  ԉ10/4/2011  Ԝ Ԓ  ֑ԂӺ ԅӺ    Ԅ  ֑ӺԄӺԂ ֕ Ԛ  ԄԂ 

Ԓ ԅԜ Ӻ  .Ԃ 

Ԓ1: 

 ԚԂ    ԛԂԜ  ԄԂ   3  ԅԜԄԅӺ ) ԅԜ ӺToday( ԄӺԂ ԄӺ    Ԅ  ԄԂ

 ԒA1 Ԃ  ԛԂ Ӻ ԃ Ԓ  ԅӺ ԚӺ   ӱ ԛԄ   ).36( 

=ABS(TODAY()-A1)<4 
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 ԛԄ  36 

 

 

 

Ԓ2: 

 ᴙԄ  Ӻ Ԅ  ԅӺ Ԝ  Ԓ  Ԅ   .Ԃ   ԒԜ   ᴙ  Ԅ  ԅԜԄ Ӻ ԅ  

  ԅԜԄ ᴙԄ  Ӻ Ӻ   Ԝ  ӺԂ ԚӺ Ԅ ӱ  Ԝ.Ԃ    ֑ԜԄ  Ӻ Ӻ

 ԒD2  ԄӺ ԅӺ  NEW RULE   Use a Formula  ӻ Ӻ ӺԄ.  ԅӺ Ӻ

 Ԅ ԂWEEKDAY(date)  ԛԂ Ӻ Ԅ  ᴙԂԜԄԜ ӱ   ᴙӺ  Ԛӵ Ԝ1   ᴙӺ  Ԝ7  Ԝ

  ԅӺ   ԅԜԄ  ᴙӺ2  6Ԃ  Ӻ Ԓ   Ӻ Ӻ  .D2 ԃ Ԅ Ԃ  ӱ  Ӻ  

 ᴙ ԅԜԄ  Ԝ   ӺԄ   ԛԄ  ).37( 

=OR(WEEKDAY(C2)=5;WEEKDAY(C2)=6). 
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 ԛԄ  37 

 

 

 

Ԓ3: 

       Ԛӵ Ԛ Ӻ   ԛӺԄ ԅӺ  .Ԃ   Ԛ  ԄԂ  ֒  

) ԒԜ  ԅӺ ԛԂ Ӻ Ԛӵ Ԃ Ӻ ᴙTable (ӱ  ԒԜ  ӽ  ԅӺ ԛԂ Ӻ  ᴙԅ  Ӻ 

 ӺԄ Ӻ ԄԂ .  ԛԂ Ӻ ᴙ  Ԓ  ԅӺ Ӻ    Ӻ Ԓ    Ԅ  ԄԂA2  

 Ԅ Ԃ ԅӺ ԚӺ  MOD (ԛ   )Ԃ  ԛԂ Ӻ.  ԛԄ  )38( 

=MOD(ROW(A1),2)=0 
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ROW . ӺԂ  ԅ  ӺԄ ԂԄ    ԛԄ 

 

 ԛԄ  38 

9.  ԏConditional Formatting 

:Ԃ  ԏ  ӺԄ ԛ  Ԃ Ӻ ᴙ   ԚӺ      

¶ : ԃ    Ԝ  ԂԄ  ᴙ   ӻ Ӻ 

Home  Styles  Conditional Formatting  Clear  Selected Cells  

¶   ԏ   : 

Home  Styles  Conditional Formatting  Clear Entire Sheet  
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¶     Ԅ  ԄԂtable   ԜPivot table  ԄԂ ӱԚӵ ᴙ   ԅӺ  ӻ Ӻ  ӱԛ  Ԓ Ӻ

  ԄԂ ԛ  ԛԄ Ӻ clear this table   ԜClear this pivot table   Ԝ ԛ  Ԓ

.ԂԂ   ԏ   Ԅ 

 

 ԛԄ  39 

 

¶   ԅӺ   Ԅ  ԄԂrule  ԅӺ ԚӺ    ԛ  Ԓ Ӻ ӱ ԅ  ԛ  ӺԄ  Ԛӵ 

 Ԝrule :Ԃ  ԏ  ӺԄ ԂԄ 

Home  Styles  Conditional Formatting  Manage Rules 

    Ԃ   ԅ  ᴙӺ ԛ   Ӻ ԄԂrule   ԅ   ᴙӺԄӺԂ   ԄԂ Ԝ ԛԂ

  Ԃ  Ԛ   rule    worksheet  ԛ  ӻ Ӻ ᴙ  ԛԂӺԂ    Ԝ ԛԂ

. Ӻ 
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10.  ԇ  Ԝ Conditional Formatting 

  Ԝ ӻ Ӻ ԂԄ    Ӻ Ӻ  ԛԂ  Ԇ Ӻ Ӻ  ԛ  ԃ ᴙ  Ԓ  Ӻ rule  Ԓ Ӻ

 Ӻ Ӻ ԚӺ    ԂԂ  rule  ᴙ    ԅ ԇԜԄ ԜԂ ԅӺ    Ԝ Ԃ  Ԓ Ӻ   ӺԄ

:ԂӺԂ  ԂԄ 

-1 ԚԂ  Ԝ  Ԛӵ ӻ ӺCtrl+C  ӻ Ӻ ӱ   Ԝ  ӺԄ  Ԝ ԂԄ  ᴙ  

 ӻ ӺPaste special  ӻ Ӻ  ԄԂ ԜFormat   Ӻ ԄԂ .ԛ  ԅ  ԛ  ԄԂConditional 

Formatting .Ԃ    ԛ  ӻ Ӻ ᴙ    ԒԜӺ  ԅӺ 

-2: ԃ   

Home  Styles  Conditional Formatting  Manage Rules 

 

  rule  ֕ " Ԛ  ԄԂApplies to    "  ԚӵRule  Ԛ  ԂԂ   Ԓ Ӻ

 Ԝ Ԛӵ ӺԄ  Ԃ ԅӺ ԛԂ Ӻ Ԝ       Ӻ ԄԂ . Ӻ ԛ  ԛԂӺԂ

.ԂӺԂ  ӺԄ Ԛӵ ԚӺ   ӱԆ   ԂԄ  ᴙ   ӻ Ӻ 

  ԓԜԂ  ԛӺԄ ԅӺ ԛԂ Ӻ Ӻ   ӱ Ӻ  ᴙ    ԅӺ  ԛ Ӻ ԅӺ ᴙ

.Ԃ ԛԄ  )40( 
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 ԛԄ  40 

  ӺManage Rule   ԄӺ   Ԅ Ӻ  ֑ Ԃ ӽ Ӻ: Ԃ 

- ԛ  ֑  ԅӺ ԛԂ Ӻ  ֑ӺShow formatting rules for  ӱ Ӻ  Ӻ ԅӺ Ӻ

rule  ״ Ԅ     Ԝ ֑Ԅ ״   Ԅ  ԄԂ   ԛ  ӻ Ӻ ԛԂԜ  ԄԂ  ӺԄ 

 .  Ӻ Ӻ   ԛԄ  )41( 

 

 

 ԛԄ  41 

-  New Rule ӱRule ԛԂԜ  ֑Ӻ  ӺԄ ֑ ԅӺ ԛԂ Ӻ  Ԃ  Ӻ     ֑Ӻ

 ԛNew Formatting Rules  ԄԂ  Ԃ Ӻ ӱ ԂӺԂ   ֑. 



CONDITIONAL FORMATTING MARCH 2011 

   
 52 Ă¤Å½vÿ ½»j 5 øĊÚþ£ ÿ ĂĊĄ£ ÷ºêù (   ¢í¾ÉÅºþĄù ½ÿwÊù üĊûv¾ĉv ĀîþýĀù 

-  ֑ӺEdit  ֑     ԜRule ԛԂ Ӻ  Ӻ ԅӺ ԛ  Ԃ Ӻ    .

 Ӻ Ӻ  ӽԄ  Ӻ Rule     Ԝ ԛԂ  ӻ Ӻ ӺԄ  ԂԄEdit Rules  ӺԄ

. 

     ԏ  ֑Ӻ   ԄԂ ԜRule    ӱ ӵ  ӻ Ӻ   ӱDelete Rule  ԛ  ԅӺ ӺԄ

Conditional Formatting Rules Manager.  ӻ Ӻ ӱ 
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ͼϠϽϯϦ йϧͮж Ϲзͧ 

   ᴙԄԜ  ԛԜ  Ӻ Ԛ    ᴙӺ       ԃ Ԛ  ԄԂ . Ԅ 

 ϾϜ (СЮϜCondition Formatting ϹтϿукϽ͠Ϡ ϸϝтϾ ͻϝк 

 : ԄԂ  ᴙ  ԌConditional formatting  Ԛ   Ԝ Ԛ   ӱ  Ԝ ԜԄ Ԛӵ 

 Excel .      ԛԂ Ӻ   Ԛ  ԅӺ ᴙԄ  ԄԂCF (Conditional formatting)  Ӻ

  Ԛ  Ӻ  Ӻ   ᴙԂԄӺ  ԄԂ   ᴙӺ  Ԝ CF  Ԝ Ԃ  ᴙ  ԇԅӺԂ    

 .Ԃ    Ԛ     Ԝ  Ԛ     

  ᴙԅԜ Ӻ ᴙ  ӺԄ ԄԂ  ӺԂ   ӺCPU  8  Ԝ RAM     ᴙ

         Ӻ Ӻ   Ԃ Ӻ  ԂԄӺ  Ӻ  Ԝ   Ԅ

 ԅӺ ԛԂ Ӻ Ԛӵ ԛ  Ԃ ԅӺ  ӱ Ӻ ԛ   Ԛ    CF    Ӻ  Ԛӵ ԄԂ

.  ԏ  ӺԄ ӵ 

 

 ϟЦϜϽв (ϞCopy-Paste .ϹуІϝϠ 

:  ԓ Ӻ Ԅ   copy-paste  ᴙӺԄӺԂ  ӺCF   ӱ CF    ӵ   Ԝ Ԃ

 ԛ     ԅӺCF  ᴙԂ ԅ Ԅ  ԂӺ     ԅ  ӺԄRule  Ԃ     ӺCopy-

paste . Ӻ ԛ  Ԃ Ӻ 

  ԅӺ   ԂԂ     Ԝ  Ԅ  ӺԄ Ԃ  ᴙCF  ԏ  ӺԄ ᴙԄӺ   Ԝ Ӻ

. 
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 ÷wý ¾í» Ó¾É Ăz āÿÀ« üĉv Ĉ~w¯ wĉ ÿ ĈîĊýÿ¾¤îõv Ă¸Æý È¸~

 āºþÆĉĀý üĊþ°úă ÿ ¹Āöýv¹ Ü{þù ÷wý ÿ ìþĊõ ûj Ĉù ¹v¿j )ºÉwz 

 

 ÔÅĀ£ āºÉ ÷w¬ýv I Ă¤å¾ÊĊ~ ôÆív ÃĒí āÁÿ¾~ ôÍw³ āÿÀ« üĉv" Ă¤Å½vÿ ½»j øýw· ½wí¾Å ÷ºêù" 

¢Åv )ºÉwz Ĉù ûwÊĉv Ăz èöÞ¤ù āÿÀ« üĉv ćĀþÞù ÿ ć¹wù çĀê³ ĂĊöí ÿ 

 ÔÅĀ£ Ă¤å¾ÊĊ~ ôÆív ÃĒí"ûv½wÅ¾å ĂÆÅĀù"  ½¹"ûv¾ĉv ĀîþýĀù ½ÿwÊù üĊÅºþĄù ¢í¾É" 

 ÷wý ¾í» ÿ ¢Åv āºĉ¹¾ñ ½vÀñ¾z"  ûv¾ĉv ½ÿwÊù üĊÅºþĄù ¢í¾É"  üĊúă Ăz āÿÀ« üĉv ćvº¤zv ½¹

)ºÉwz Ĉù ôĊõ¹ 

 Ă¤å¾ÊĊ~ ôÆív ÃĒí ¹w¤Åv ÔÅĀ£ āÁÿ¾~ üĉv Ăí ¢Åv ¾í» Ăz ÷¿đ"jĈývºĊù ºĊÉ¾å ćwé" ă wz ãº

 äĉ¾Þ£ ôÆív ûwz¿ ĈÅ½wå ûv¾z½wí ¾ĉwÅ üĊþ°úă ÿ ĀîþýĀù ¢í¾É ûwþí½wí ¾ĉwÅ ćv¾z û¹Āz ºĊæù

 øýw· ½wí¾Å ÿ ¢Åv āºÉ"Ă¤Åvÿ ½»j ÷ºêù"  ½vÀzv ôùwí Ç¿Āùj Ăz ÷vºév ½wz üĊõÿv ćv¾z

Conditional Formatting ā¹Āúý ĈÉ¿Āùj āÿÀ« ìĉ yõwé ½¹  ¾îÊ£ ćw« ÛĀÑĀù üĉv Ăí ºýv

āÂĉÿ Ĉýv¹½ºé ÿ )¹½v¹ ćv 

 Ã½¹j Ăz ûv½wÅ¾å ¢ĉwÅ xÿ ÔÅĀ£ ¾§v üĉv ½wÊ¤ývwww.farsaran.ir  ćwÒå ½¹ ½wz üĊõÿv ćv¾z

xÿ āºþÆĉĀý ¿v ā¿w«v wz ÿ  ¢Åv Ă¤å¾ñ ¡½ĀÍ) 
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